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Release Date: September 1, 2020

[bookmark: _Hlk49513912]Notice to Prospective Proposers: Multiple Awards
Arts in Corrections Program – Training Organizations RFP # 2020-01
 
[bookmark: _Hlk49513942]ESPAÑOL: Si usted necesita una interpretación o una traducción por escrito de esta Propuesta de Solicitud, puede enviar un correo electrónico o llamar (916) 322-6371. 
 
You are invited to review and respond to this Request for Proposal (RFP) pursuant to Public Contract Code sections 10340 to 10345 (See State Contract Manual, Volume 1, Section 5.25). In submitting your proposal, you must comply with the instructions listed in this RFP document.  
 
In the opinion of the California Arts Council (CAC), this RFP is complete and without need of explanation. If potential bidders have additional questions regarding intent, expectations, or other topics pertaining to this RFP, they may submit an email to Roman Sanchez in accordance with the timeline below. All questions will be answered in a public manner per the Round 1 and Round 2 dates outlined under the Key Action Dates. No questions regarding the RFP will be answered in-person, over the phone, or through private email message.
 
Below are important dates. For all Key Action Dates and additional information, go to page 7: 
· Optional Webinar on Wednesday, September 23, 2020 at 3:00 PM 
· Round 1 Questions due Wednesday, September 23, 2020 at 4:00 PM 
· Round 2 Questions due Wednesday, October 14, 2020 at 4:00 PM 
· Proposal Submissions due Friday, October 30, 2020 at 4:00 PM   
 
Anyone reading this RFP is encouraged to complete an optional survey about this RFP, including those that do not submit a proposal, by following this link.  
 
The California Arts Council is committed to the accessibility of its online content. If you do not have internet access and need to obtain a hard copy of this RFP, and/or need an interpretation or written translation of this RFP in another language, call (916) 322-7122. Large print is also available upon request. 
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Please note that no verbal information given will be binding upon the State unless such information is issued in writing as an official addendum.
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[bookmark: _Toc49771434][bookmark: _Hlk49514403][bookmark: _Hlk49514308][bookmark: _Hlk49514088]Prior to reading this RFP, we recommend reading the glossary in APPENDIX 1.
Optional Feedback Survey 
The CAC is committed to the continued assessment of program materials to reflect equitable practices, clarity, and accessibility. To that end, anyone reading this RFP is highly encouraged to complete a survey about this RFP, including those who choose not to submit a proposal.  
 
All responses to the survey will remain anonymous and will not impact a submitted proposal. The survey will take no more than 10 minutes to complete. To access the survey, click here. 
[bookmark: _Toc49771435][bookmark: _Hlk49514423]Purpose of the RFP 
The CAC’s Arts in Corrections (AIC) program contracts with nonprofit organizations, arts-related units of government, or other entities (also known as Coordinating Organizations) to provide arts workshops with teaching artists (also referred to as Arts Providers) in cultural, folk & traditional arts, literary, media, multidisciplinary, performing, and visual arts to people currently incarcerated in California Department of Corrections and Rehabilitation (CDCR) adult facilities.

The AIC program upholds the following values:
· People experiencing incarceration are deserving of dignity and respect.  
· Policies should dismantle the root causes of incarceration. 
· Community-based interventions reduce harm and make communities safer by replacing state-sanctioned systems of retribution and punishment. 
· Individual and collective accountability for harm, and the healing of trauma, can create a more safe and just society for all.

The purpose of this RFP is to contract with nonprofit organizations, arts-related units of government, and/or other entities (referred to in this document as Training Coordinating Organizations) to provide virtual trainings to the current AIC Coordinating Organizations only in the following topics: 
 
· Healing-Centered Best Practices for Arts Facilitators trainings should include pedagogies, philosophies, and arts education practices that support the Coordinating Organizations’ efforts and uplift their abilities to communicate lessons and elevate their content to reflect a meaningful healing-centered approach.
 
· Race and Equity trainings should include skills and approaches to activate narrative and culture shifts in Coordinating Organizations to center equity and justice. Trainings may include practical skills on how to make changes to organizational policies, program activities, and hiring practices that reflect the diverse communities represented in the prison population.

· Restorative and Transformative Justice trainings should include pedagogies, philosophies, and arts education practices that provide Coordinating Organizations’ administrative staff and Arts Providers tools to incorporate Restorative Justice and Transformative Justice into their organizational policies, AIC workshops, and arts curriculum.

· Strategic Partnership trainings should illustrate and provide the resources necessary for Coordinating Organizations to partner with other community members/organizations to diversify income, grow capacity, creatively align values, and/or branch into new sectors. 
 
All proposed trainings must incorporate, and trainers must be practitioners of, the AIC program’s values.
 
Proposals may be submitted for up to a maximum budget of $25,000 per training topic. Budgets that exceed the maximum amount may not be considered during evaluation. 
 
Multiple contracts are expected to be awarded through this RFP process. Proposing organizations may submit a Section 2: About Proposed Training for each possible training topic (a total of four) but may only be awarded for one topic maximum. 
 
The term of the awarded contract will be for a year (January 1, 2021 – December 31, 2021), with the intention to extend the contract to June 30, 2022 with additional funds for additional trainings. The extension is contingent upon funding resources, performance of the Training Organization, and the training needs of the AIC program. Contract rates for the subsequent trainings are negotiable.  
 
The extension, terms, conditions, and prices shall be by mutual agreement between the Training Organization and the CAC. If a mutual agreement cannot be met, the contract may be terminated at the end of the current contract term (December 31, 2022). 
[bookmark: _Toc49771436]Proposal Template 
Proposers must respond to this RFP following all the instructions in this document, including the templates provided (listed below):

Required Attachment Checklist
Section 1: Proposer Information 
Section 2: About Proposed Training
Section 3: Additional RFP Documents
 
Template instructions, required sections, and attachments begin in APPENDIX 2. 
[bookmark: _Toc49771437][bookmark: _Hlk49514446]Background 
Administered by the CAC and made possible via an interagency agreement with the CDCR, California's Arts in Corrections program is designed to have a positive impact on the social and emotional well-being of people experiencing incarceration. Arts learning can increase critical thinking skills, build positive relationships and promote healing and meaningful interactions between participants and their peers, facility staff, loved ones, and other individuals and community groups both inside and outside of the boundaries of their institutions.  
 
Currently, AIC programs offer an array of art disciplines. Programming is provided by Arts Providers who are trained in leading rehabilitative programs and are sensitive to the needs and circumstances of people in incarceration.  
 
In fiscal years 2013-14 and 2014-15, the CAC and CDCR enacted a two-year AIC pilot program with a two-year investment of approximately $2.5 million. The successful pilot was adopted as an ongoing program that now has an annual budget of $8 million. In fiscal year 2016-17, the CAC expanded AIC programming to all 36 prisons. To learn more about the history of the program, visit the California Arts in Corrections website. 
 
About the California Arts Council 
The mission of the California Arts Council, a state agency, is to strengthen arts, culture, and creative expression as the tools to cultivate a better California for all. 

A Strategic Framework has been developed to guide our work for the next seven years. Titled Creative Impact: The Arts & the California Challenge, the framework encompasses several aspects, including a new mission, vision, and values statements; a racial equity statement; a decision support tool; and a set of aspirations for potential future actions of the Council and agency. To learn more about the CAC, visit our website. 
[bookmark: _Toc49771438]Scope of Work 
Training Organizations will be responsible for the creation and the implementation of a virtual training exclusively for current AIC Coordinating Organizations’ administrative staff and Arts Providers.  
[bookmark: _Toc49771439]Expected Competence and Minimum Qualifications 
Proposers should review, understand, and meet the expectations and minimum qualifications of Training Organizations below before submitting a proposal. Training Organizations must: 
 
· Be a California-based nonprofit, unit of government, or other entity that can provide a virtual training.  
· Fiscal sponsors are permitted if they meet the guidelines in the policy. 
· If the applicant is a multi-state organization with headquarters in another state, the applicant must have physical offices in California and currently provide services to California residents. 
· Demonstrate the ability to administer the training efficiently and effectively to meet AIC program values. Administrative personnel must have at least five (5) years of administrative experience within the last ten (10) years. 
· Demonstrate the ability to provide and/or coordinate access to training for personnel.  
· Demonstrate the ability to collect and provide training evaluation data to the CAC. 
· Demonstrate experience with providing training in the topics outlined in Purpose of RFP at the state or local level, or experience in providing comparable training to similar populations. 
[bookmark: _Toc49771440]Deliverables 
The Training Organizations resulting from this RFP will: 
· Provide training in the topics and values outlined in Purpose of RFP to current AIC Coordinating Organizations staff and teaching artists only. 
· Meet all the additional responsibilities outlined in the Section 3 template, Attachment 1: Additional Contractor Responsibilities. 
· Provide updates on training content, execution, and evaluation data on a regular basis to the CAC. 
[bookmark: _Toc49771441]Key Action Dates* 
	EVENT
	DATE
	TIME

	RFP Available to Prospective Proposers 
	Tuesday, September 1, 2020
	1:00 PM

	Optional RFP Webinar 
	Wednesday, September 23, 2020
	3:00 to 4:00 PM

	Round 1 RFP Questions Due 
	Wednesday, September 23, 2020
	4:00 PM

	Responses to Round 1 RFP Questions (Posted Online) 
	Friday, September 25, 2020
	4:00 PM

	Round 2 RFP Questions Due 
	Wednesday, October 14, 2020
	4:00 PM

	Responses to Round 2 RFP Questions (Posted Online) 
	Friday, October 16, 2020
	4:00 PM

	Proposal Submissions Due 
	Friday, October 30, 2020
	4:00 PM

	Closed Session Committee Review of Proposals 
	November 2-4, 2020*
	9:00 AM
to 5:00 PM

	Notice of Intent to Award  
(Posted at the CAC Office and Online) 
	Thursday, November 5, 2020*
	1:00 PM

	Proposed Award Date (Awardees Emailed) 
	Thursday, November 12, 2020*
	1:00 PM


  *The dates for these events are subject to change. 
[bookmark: _Toc49771442]Questions about the RFP 
Any questions regarding this RFP can be emailed to the Arts in Corrections Program Analyst at roman.sanchez@arts.ca.gov.  

Due to the state competitive bidding process, responses to all questions will only be answered via a public document posted online on Wednesday, September 16, 2020 (Round 1) and Wednesday, October 14, 2020 (Round 2). No questions regarding the RFP will be answered in-person, over the phone, or through private email message.  

[bookmark: _Toc49771443]Optional Webinar 
The CAC will conduct a webinar on this RFP for the Proposers on September 16, 2020. Interested parties must register online for the webinar. If you are unable to attend the webinar, make sure you submit any questions you may have by the question deadlines.  The webinar will be recorded and published online. 
 
The CAC will take questions during the webinar but reserves the right to not respond at that time. All questions and responses from this webinar as well as questions submitted by email during Round 1 will be made available to the public on September 18, 2020. Responses to questions received during Round 2 will be made available to the public on October 16, 2020.

[bookmark: _Toc49771444]Work Schedule Requirements 
The CAC anticipates that the work related to this RFP will start in January 2021. The actual start date is contingent upon approval of an awarded contract resulting from this RFP by the California Department of General Services, Office of Legal Services. The timeline will be developed between the CAC and the Training Organization once the award of this contract has been finalized.  
 
Post-contract award revisions to the program and timelines are subject to approval by the CAC. 
[bookmark: _Toc49771445]Additional Submission Notes and Requirements 
Submission instruction and requirements are provided in APPENDIX 2. This section includes additional requirements not outlined in that section. 
 
1. The legal name of the Proposer must be provided, if the proposal is made under a fictitious name, business title or abbreviated name.

2. Costs incurred for developing proposals and in anticipation of award of the agreement are entirely the responsibility of the Proposer and shall not be charged to the State of California. 

3. The State may reject any or all proposals. A proposal may be rejected if it is incomplete, submitted late, or proposes programming that is in violation of CAC policy. 

4. A Proposer may withdraw its proposal by submitting a written withdrawal request to the State, signed by the Proposer or an authorized agent. A Proposer may thereafter submit a new proposal prior to the proposal submission deadline. This is also the process by which a Proposer may modify a submitted proposal. Proposal modifications offered in any other manner, oral or written, will not be considered.
 
5. The awarding agency may modify the RFP prior to the date fixed for submission of proposals by the issuance of an addendum to all parties who received a proposal package. 

6. The awarding agency reserves the right to reject all proposals. The agency is not required to award an agreement. 

7. The State does not accept alternate contract language from a prospective Coordinating Organization. A proposal with such language will be considered a counter proposal and will be rejected. The State’s General Terms and Conditions (GTC) are not negotiable. 

8. No oral understanding or agreement shall be binding on either party. 
[bookmark: _Toc49771446]Proposal Evaluation Process 
At the time of proposal opening, each proposal will be checked for the presence or absence of required information in compliance with the submission requirements of this RFP. 

Proposals that contain false or misleading statements, or which provide references which do not support an attribute or condition claimed by the Proposer, may be rejected.  

Multiple contracts are expected to be awarded through the RFP process, with the highest-scored and responsive proposal selected first, then the next highest scored responsible proposal, and so on until the AIC training needs are met by training topic. The CAC may award contracts only to the highest scored and responsive proposal. As noted in the State Contracting Manual in section 5.85, “In certain limited circumstances, agencies may develop multi-vendor awards, provided the awards still follow the PCC methodology.” 
[bookmark: _Toc49771447]Proposal Evaluation 
Due to the specific experience needed by the Training Organization to fulfill the RFP, the point system set to evaluate proposals is defined in this RFP and follows Public Code Contract process methodology.  

The point matrix for the scoring criteria is as follows: 

	SCORING CRITERIA
	MAXIMUM POSSIBLE POINTS

	Section 1: Proposer Information 
	 

	About the Proposing Organization 
	10

	Evidence of Organizational Culture Addressing the Root Causes of Systemic Racism and/or Supports Equity Building 
	15

	Section 2: About Proposed Training 
	

	Biographies of the Trainer(s) 
	10

	Learning Outcomes 
	20

	Overview of the Training 
	10

	Reasonable Resource Allocation 
	5

	Additional Criteria 
	

	Cost Points
	30

	TOTAL POSSIBLE POINTS 
	100


 
The following point scale will be used to score the responses to each criterion except for the cost.
 
	PERCENT OF MAXIMUM POINTS ALLOTTED TO CRITERION

	100 to 91% of the points will be given for responses that exceed the expectations of the criteria backed by a clear, detailed submission that demonstrates that the Proposer has experience that includes both comparable programs and tangential projects. Proposer demonstrates they can provide unusual or exemplary insight to benefit the AIC program and will deliver the required program outcomes. The Proposer could likely provide leadership to expand the prison arts field. 

	90 to 81% of the points will be given for responses that meet the expectations of the criteria backed by an adequate clear, detailed submission that demonstrates that the Proposer has performed all the specific duties required by the AIC program and is very likely to deliver the required program outcomes. 

	80 to 61% of the points will be given for responses that meet some of the expectations backed by a clear, detailed submission that demonstrates the Proposer has performed at least some of the specific duties required by the AIC program and is likely to deliver the required program outcomes. 

	60 to 24% of the points will be given for responses that meet few of the expectations of the criteria. Responses are not always clear and detailed. The Proposer demonstrates they may have the ability and capacity to develop the AIC program. They demonstrate that they may leverage experiences to deliver some of the program outcomes. 

	25 to 1% of the points will be given for responses that hint at the Proposer’s ability to meet the criteria but leave panelists with multiple questions about their ability to leverage their experience to meet program outcomes. 

	0% of the points will be given for responses that do not demonstrate the Proposer’s ability to meet the criterion due to a lack of a clear, detailed response. 


 
1. [bookmark: _Toc49771448]Cost of Proposal 
Cost points in this proposal are adjusted. The goal is to measure the cost by the hourly cost per participant. The adjusted cost points are measured by dividing the Grand Total (the sum of all costs, including administrative, oversight, management, artists’ fees, etc.) of the proposed budget by the Total Number Training Hours Provided to Training Participants. This formula gives the cost per training hour, then the cost per training hour will be divided by the Total Number of Participants to obtain the Hourly Cost Per Participant. The formula is as follows:

(Grand Total / Total # Training Hours Provided to Training Participants) / Total # of Participants

The lowest cost proposal is awarded the maximum cost points. Other proposals are awarded cost points based on the following calculation:  

Lowest Proposer’s Cost/Other Proposal = (factor) X maximum Cost Points = Cost Points for the Other Proposal 

EXAMPLE with 30 Cost Points available 
 
Proposal 1
Grand Total: $20,000
Total # Training Hours Provided to Training Participants: 40
Total # of Participants: 100
($20,000/40)/50= $5.00 Hourly Cost Per Participant

Proposal 2
Grand Total: $10,000
Total # Training Hours Provided to Training Participants: 20
Total # of Participants: 50
($10,000/20)/50= $10.00 Hourly Cost Per Participant

Proposal 3
Grand Total: $25,000
Total # Training Hours Provided to Training Participants: 60
Total # of Participants: 100
($25,000/60)/100= $4.17 Hourly Cost Per Participant
 
Proposal 3 = 30 Cost Points 
Proposal 1 = ($4.17/$5.00) = 0.83 X 30 = 24.9 Cost Points awarded 
Proposal 2 = ($4.17/$10.00) = 0.42 X 30 = 12.6 Cost Points awarded 
 
Note: Even though a proposal with the lowest adjusted cost will be scored higher than another submitted with a higher adjusted cost, Proposers should not under-budget their proposed program if it will jeopardize the efficiency and quality of the program if awarded a contract. 
[bookmark: _Toc49771449]Award and Protests 
A. Notice of the proposed award shall be posted on the Arts in Corrections website  and in a public place in the office of the CAC; 1300 I Street, Suite 930; Sacramento, CA 95814 for five (5) working days prior to awarding the agreement.

B. If any Proposer, prior to the award of agreement, files a protest with the CAC and the Department of General Services (DGS), Office of Legal Services (OLS), 707 Third Street, 7th Floor, Suite 7-330, West Sacramento, CA 95605, on the grounds that the (protesting) Proposer would have been awarded the contract had the agency correctly applied the evaluation standard in the RFP, or if the agency followed the evaluation and scoring methods in the RFP, the agreement shall not be awarded until either the protest has been withdrawn or the DGS has decided the matter. It is suggested that you submit any protest by certified or registered mail.

C. Within five (5) days after filing the initial protest, the protesting Proposer shall file with the DGS, OLS and the CAC a detailed statement specifying the grounds for the protest.  
[bookmark: _Toc49771450]Disposition of Proposals 
Upon proposal opening, all documents submitted in response to this RFP will become the property of the State of California and will be regarded as public records under the California Public Records Act (Government Code Section 6250 et seq.) and subject to review by the public.  

Proposal packages may be returned only at the Proposer’s expense unless such expense is waived by the awarding agency. 
[bookmark: _Toc49771451]Agreement Execution and Performance 
Performance shall start on a date set by the awarding agency and the Coordinating Organization, after all approvals have been obtained and the agreement is fully executed. Should the Coordinating Organization fail to commence work at the agreed upon time, the awarding agency, upon five (5) days written notice to the Coordinating Organization, reserves the right to terminate the agreement. In addition, the Coordinating Organization shall be liable to the State for the difference between Coordinating Organization's Proposal price and the actual cost of performing work by another Coordinating Organization. 

All performance under the agreement shall be completed on or before the termination date of the agreement. 
[bookmark: _Toc49771452]Preference Programs 
1. [bookmark: _Toc49771453]Disabled Veterans Business Enterprise
The Disabled Veterans Business Enterprise Participation Program does not apply to this bid. 
1. [bookmark: _Toc49771454]Small Business Preference
Certified, responsive and responsible Proposers with a State of California Small Business designation will receive an additional 5% of the total points awarded to the highest scored responsive and responsible non-small business bidder (per State Contracts Manual Volume 1, Chapter 8, Section 8.2). A bidder may claim the Small Business and/or Micro Business preference if the bidder submits a complete application and is approved for certification by DGS/OSDS by the proposal due date.  

Please note: All Small Business contractors, subcontractors and suppliers that submit a bid must perform a Commercially Useful Function (CUF). Therefore, if you are using the SB preference to apply, you must visit the website first and:
· Review the requirements of a business performing a CUF.
· Submit page one of the CUF Evaluation and Determination Worksheet for all certified Small Businesses included in your proposal. 
[bookmark: _Toc49771455]Non-Small Business Subcontractor Preference 
A 5% bid preference is now available to all non-small businesses claiming 25% State-certified Small Business subcontractor participation.  
 
Please note: All Small Business subcontractors must perform a Commercially Useful Function (CUF). Therefore, if you are using the NSBS preference to apply, you must visit the website first and: 
· Review the requirements of a business performing a CUF. 
· Submit page one of the CUF Evaluation and Determination Worksheet for all certified Small Business subcontractors included in your proposal. 
Nonprofit Veteran Service Agencies 
While the CAC does not anticipate qualifying organizations to be interested in this opportunity, as we are not looking for services for veterans, you may be eligible to be certified by the State as a Nonprofit Veteran Service Agency. This certification entitles qualifying organizations to Small Business certification benefits. Please review eligibility requirements at the above link.  
 
Nonprofit organizations are not eligible for Small Business certification because the applicant business must be a for-profit business and owned by one or more individuals and/or businesses. 
[bookmark: _Toc49771457]Standard Agreement (STD 213) 
Standard Agreement (STD 213) is for reference only. A sample of the Standard Agreement (STD 213) can be viewed under “Forms.” It does not need to be filled out and submitted at this time. 

All agreements entered into with the State of California will include by reference General Terms and Conditions referred to in STD 213, and Contractor Certification Clauses that may be viewed and downloaded on the Department of General Services website (see “Standard Contract Language”). 
[bookmark: _Toc49771458]Bidder Instructions 
All bidders must review GSDP-451, Bidder Instructions, prior to submitting a proposal.   
[bookmark: _Toc49771459]Required Attachment List  
Refer to APPENDIX 2 to review the required items and to complete the RFP proposal.


[bookmark: _Toc49771460]APPENDIX 1: Glossary of Terms

Arts Providers are individuals highly skilled and trained in their artistic discipline and are experienced teaching artists.

Class(es), in the California Arts Council’s (CAC) Arts in Corrections (AIC), are the singular units within a workshop where a group of Participants are taught together.

Coordinating Organizations are nonprofit arts organizations, arts-related units of government, or other entities currently contracted with the CAC to implement AIC programming.

Participants are individuals currently incarcerated in CDCR institutions that are or will be participating in an art program coordinated by an AIC Coordinating Organization. 

Programs, in the CAC’s AIC, are defined as a series of different workshops that follow the same plan. 

Restorative Justice is a process to involve, to the extent possible, those who have a stake in a specific offense and to collectively identify and address harms, needs and obligations, in order to heal and put things as right as possible.[footnoteRef:1] [1:  The definition of Restorative Justice was obtained from https://transformharm.org/restorative-justice/ on August 28, 2020.] 


RFP Proposers are nonprofit arts organizations, arts-related units of government, or other entities that wish to submit or are submitting a proposal to a Request for Proposal (RFP).

Systemic Racism is how racism shows up in our lives across institutions and society.[footnoteRef:2] [2:  The definition of Systemic Racism was obtained from https://www.raceforward.org/videos/systemic-racism on August 28, 2020. You can learn more about systemic racism by watching the 8-part video series by Race Forward.] 


Transformative Justice is a practice that recognizes oppression is at the root of all forms of harm, abuse and assault.  As a practice it therefore aims to address and confront those oppressions on all levels and treats this concept as an integral part to accountability and healing.[footnoteRef:3] [3:  The definition of Transformative Justice was obtained from https://transformharm.org/transformative-justice/ on August 28, 2020.] 


Workshops, in the CAC’s AIC, are defined as a series of art classes that comprise a program.

Institution Definitions

Enhanced Outpatient Program (EOP) provides care to patients diagnosed with a mental illness who would benefit from the structure of a therapeutic environment that is less restrictive than inpatient settings. These patients do not require continuous nursing care. Often, they are transitioning from inpatient care, or may also have a serious long-term mental illness.

General Population (GP) prison facilities house individuals not assigned to segregated housing, Enhanced Outpatient or Sensitive Needs Yard programs; that are not Reception Centers; and that do not house condemned individuals or those with inpatient medical needs.

Lifers are people sentenced to a life term. Individuals sentenced with the possibility of parole cannot be released on parole until the Board of Parole Hearings (BPH) determines that they are ready to be returned to society. Individuals sentenced to life without the possibility of parole do not receive BPH review.

Mainline are prisons, or facilities within prisons, that are not Reception Centers (where individuals go when they arrive at state prison to go through the classification and institution placement process).

Reception Center is the process every person to be incarcerated must go through upon arrival to state prison to determine their programming and medical needs, security level and where they will be housed. This could take up to 120 days. 

Security Levels
· Level I - Facilities and Camps consist primarily of open dormitories with a low security perimeter.
· Level II - Facilities consist primarily of open dormitories with a secure perimeter, which may include armed coverage.
· Level III - Facilities primarily have a secure perimeter with armed coverage and housing units with cells adjacent to exterior walls.
· Level IV - Facilities have a secure perimeter with internal and external armed coverage and housing units or cell block housing with cells non-adjacent to exterior walls.

Segregated Housing are more restrictive units that house individuals who have been removed from the General Population and are awaiting decisions as to whether they will be returned to the General Population, transferred to another facility, or assigned to a long-term segregation unit. Individuals may be segregated for disciplinary or for safety and security reasons. 


Self-Help Sponsors are non-custody staff members who, in addition to their duties in their regular work assignment, act as program facilitators for individuals who voluntarily participate in rehabilitative programs. Sponsors supervise, assist and guide individuals in group activities, help organize events and liaison between prison administrations and the program Participants and instructors.

RFP 2020-01 Page 2 of 2

Sensitive Needs Yards (SNY) often referred to as “soft yards,” house individuals with safety concerns in settings similar to, but separate from, a General Population facility.  


[bookmark: _Toc49771461]APPENDIX 2: Submission Instructions and Proposal Template

A complete RFP proposal must contain the following:
· Required Attachment Checklist
· Section 1: Proposer Information 
· Section 2: About Proposed Training
· Section 3: Additional RFP Documents

If a proposal does not contain all the required sections and attachments, the proposal does not meet the basic proposal requirements and it may be rejected.
As you write your proposals, make sure to keep your responses straightforward and provide concise descriptions of your ability to satisfy the training services outlined in the RFP. We recommend avoiding misleading statements that may misguide the panel reviewers as they evaluate your proposal.
As noted in the list above, the Required Attachment Checklist is a required element of the RFP. It ensures that your organization has submitted all the necessary documents.
In Section 1, you will complete all the prompts about your organization. 
Section 2 must be completed for each proposed training topic. Each Section 2 template must contain a budget table. 
Section 3 contains seven (7) required attachments and one (1) optional attachment. Make sure to read through every attachment in this section because some attachments require additional actions, such as completing additional forms and/or require signatures. After you have read Section 3, you must print this entire section and add any required signatures. Original “wet” signatures, not electronic, are required by the person who is authorized to bind your organization in a contract.  
[bookmark: _Hlk536703006]Once you have completed all three sections outlined above, you are ready to compile an original hard copy of the RFP proposal for submission. The original hard copy of your proposal must be marked “ORIGINAL COPY” and must be submitted to the CAC office.
Submitting Your Proposal
Follow these step-by-step instructions to compile and complete your proposal submission:
1. Proposal must be checked for accuracy and completeness. Accuracy helps evaluators better understand your responses, which improves your organization’s chances at getting a higher score.
0. Review your completed Section 1 and 2 templates for accuracy and completeness.
0. Have you responded to all the prompts in the section?
0. Have you completed a Section 2 template for every proposed training topic you wish to bid for? Does each Section 2 include a budget table?
0. Review all the attachments you completed for Section 3. 
1. Did you follow all the instructions for each attachment? 
1. Are the attachments filled out completely and/or contain any required wet signatures signed by a person who is authorized to bind the proposing firm? 

1. Compile Sections 1-3 for submission. 
1. Print the Required Attachment Checklist and mark it with “Original Copy” for submission. 
1. Print one copy of your completed Sections 1 and 2 for your Original Copy.
1. Print one copy of the completed Section 3. Make sure to sign all the required documents with a wet signature. Scan your signed Section 3.
1. Save Sections 1-3 on a USB (see item 3 below for file label instructions).
1. Combine the printed Sections 1-3 using the Required Attachment Checklist as a reference. 
1. Double check your Original Copy using the Required Attachment Checklist and check off the items as you review. Ensure sections follow the order outlined in the Required Attachment Checklist.

1. Create a digital copy of your RFP Proposal and label your digital files correctly. We must receive a digital copy of your RFP proposal on a USB flash drive. Label all your files according to the instruction in the table below.
	[bookmark: _Hlk536791941]Template Name
	File type
	Label's Content
	Label Example

	Required Attachment Checklist
	PDF or Word
	Organization name, Checklist, and a PDF or Word file type
	ABC Arts_Checklist.docx

	Section 1 & 2 Template
	Word
	Organization name, Section 1-2, and a Word file type
	ABC Arts_Sec 1-2.docx

	Budget Table
	Excel
	Organization name, Section 2, institution acronym, budget, and an Excel file extension
	ABC Arts_Sec 2_CEN_Budget.xlsx

	Video Samples
	Word* or MP4
	Organization name, Sample, number file, and file type
	ABC Arts_Sample001.docx

	Section 3: Additional RFP Documents

	If attachments are scanned into a single file.
	PDF
	Organization name, Section 3, and a PDF file extension
	ABC Arts_Sec 3.pdf

	If attachments are separate files
	PDF
	Organization name, Section 3, Attachment Number and a PDF file extension
	ABC Arts_Sec 3_A1.pdf


*Your video samples may be submitted as links in a Word document, but make sure links are not broken.
1. Prepare your submission envelope. Mark your envelope with your organization information, the RFP number and title, and the words “DO NOT OPEN.” Proposals not submitted under sealed cover and marked as indicated may be rejected.
Example:
I.M. Bidder
ABC Arts Organization
123 Main Street
Somewhereville, CA 90000

RFP #2020-01
Arts in Corrections Training Organization
DO NOT OPEN

1. Mail or deliver your proposal to the following address by Friday, October 30, 2020 at 4:00 PM. Proposals received after this date and time will not be considered. For more information go to Key Action Dates:
ATTN: Roman Sanchez
California Arts Council
1300 I St., Suite 930
Sacramento, CA 95814
Re: "Arts in Corrections Training Organization RFP"

RFP 2020-01 Page 2 of 2

1. Congratulations, you have submitted your proposal for AIC RFP# 2020-01!


[bookmark: _Toc49771462]Required Attachment Checklist

A complete proposal submission will consist of all the required items identified below, including this checklist. Complete this checklist to confirm the items in your proposal packet. Place a check mark or “X” next to each item that you are submitting. 
 
☐ Required Attachment Checklist (cover sheet)
 
Proposal Submission Template 
☐Section 1: Proposer Information
 
☐ Section 2: About the Proposed Training 
☐ Budget Table 

Section 3: Additional RFP Documents 
☐ Attachment 1: Additional Contractor Responsibilities 
☐ Attachment 2: Proposer References 
☐ Attachment 3: Proposal/Proposer Certification 
☐ Attachment 4: Payee Data Record (STD 204) 
☐ Attachment 5: Contractor’s Certification Clauses 
☐ Attachment 6: Darfur Contracting Act 
☐ Attachment 7: Bidder Declaration 
☐ Attachment 8: Small Business/Micro Business Certification Letter (Optional) 

USB Flash Drive 
☐ Digital copy of the RFP Proposal (Word document)
☐ Digital copy of the Budget (Excel spreadsheet)
☐ Video sample(s) (Either a web link in a document or MP4 file) 
 


[bookmark: _Toc49771463]Section 1: Proposer Information

1. Organization Name: Click or tap here to enter text.

2. Proposal Contact Name: Click or tap here to enter text. 
Title: Click or tap here to enter text. 
Phone: Click or tap here to enter text.
Email: Click or tap here to enter text. 

3. Are you a certified Small Business? ☐ Yes ☐ No 
If you are a small business, refer to Section 3 (Attachment 8) for more information. 

4. Is your organization fiscally sponsored? ☐ Yes ☐ No 
If your organization is fiscally sponsored, provide the Fiscal Organization Name.
Click or tap here to enter text.

5. About the Proposing Organization  
Tell us about your organization. You may include your mission statement, but it is not required. We are more interested in how your organization lives up to its values through the work you are currently doing or have done in the past. (500 word maximum)
 
Click or tap here to enter text.
 

6. How does the culture of your organization address the root causes of systemic racism and/or support equity-building?
Tell us how your organization is led by people directly impacted by the problems your organization and/or the proposed training intends to address. (500 word maximum)

Click or tap here to enter text.

7. Proposing Organization’s Annual Budget 
This section is for data collection purposes. Include only your organization’s annual budget information. 

# of Staff at your organization: Click or tap here to enter text.
 
Current Fiscal Year Budget: Click or tap here to enter text.
Previous Fiscal Year Budget: Click or tap here to enter text.
 



[bookmark: _Toc49771464]Section 2: About Proposed Training

Reminder you must complete this section for every training topic your organization will submit a proposal for. 
 
1. Select the proposed training topic:  
☐ Arts Facilitators Best Practices 
☐ Race and Equity 
☐ Restorative and Transformative Justice 
☐ Strategic Partnerships 

2. Biographies of the staff and trainer(s) to be compensated through this proposal.   
Please do not include resumes. Keep each biography to a 300 word maximum.
 
Click or tap here to enter text.

3. All trainings must be completed virtually, do you have experience leading a training via the web?  
☐ Yes ☐ No 
 
4. What are the Learning Outcomes of the training you are proposing? 
Describe the skills and knowledge training participants will learn by the completion of the training. Include up to 10 bullet points.
 
Click or tap here to enter text.

5. Provide an overview of the training. 
What activities does your training curriculum include? Tell us how your training incorporates the AIC program values. (500 word maximum)
  
Click or tap here to enter text.

6. Budget 
As you complete your budget, remember: 
· Maximum proposed total budget is $25,000 
· Your budget must include stipends for training participants, totaling a minimum of $5,000 to maximum of $10,000. 
· Include budget notes as much as possible. 
 
Download the Excel Budget Example and Template here. Include your printed budget table after this section.
 
7. USB: Submit a relevant video sample that demonstrates your training style, skills, and experience—along with a digital copy of your proposal as a Word document.

[bookmark: _Toc41657010][bookmark: _Toc49771465]Section 3: Additional RFP Documents

[bookmark: _Toc41657011]ATTACHMENT 1: ADDITIONAL CONTRACTOR RESPONSIBILITIES

1. Administration
a) The Contractor shall provide materials and supplies associated with the AIC programming; the State shall not pay for or supply materials outside the contract.

2. Personnel
a) The Contractor will provide professional, competent, skilled staff.
b) Contractor staff responsible for training must possess the knowledge, skills, and abilities to deliver the training.

3. Cultural Competency, Equity, and Inclusion
a) The Contractor shall operate a culturally competent program that responds to people of all cultures, disabilities, ethnicities, genders, languages, sexual orientations, socio-economic classes and any other of factors in a manner that recognizes, affirms, and values their worth.
b) [bookmark: _Hlk536019428]The Contractor will demonstrate an awareness and understanding of the ways socio-economic, systemic, and institutional barriers have prevented the full participation of some groups from the creation, participation, and enjoyment of art. Contractors will ensure their organization’s policies, practices, and actions are culturally competent, equitable, and inclusive, and improve the root causes of disparities within our society.

4. Performance Measures
The Contractor’s performance shall be documented by the CAC program staff. The CAC staff, in consultation with CDCR, will provide an assessment of programming to the Contractor. If the CAC identifies deficiencies or non-compliance, the Contractor shall be required to complete and return a CAP and monitor timely compliance with required actions. The Contractor will complete a final report at the end of the contract, as administered by the CAC. 

5. Failure to Perform Services
Should the Contractor fail to adequately perform the services under the terms of the Agreement and CDCR policies and procedures, the Contractor shall not be permitted to continue to perform services. The CAC and/or CDCR shall state in writing the reasons the Contractor does not meet the Agreement standards and/or CDCR policies and procedures. 

The CAC will not be required to pay the Contractor for any hours worked by personnel during the period of inadequate performance. The Contractor is required to comply with any CAP issued as a result of a performance evaluation. 
Failure to provide and/or improve services within the timeframe established in the CAP may result in sanctions for non-compliance. Continued failure may result in a termination of the Agreement.

6. Sanctions for Non-Compliance
The Contractor shall be evaluated for compliance. If the Contractor is out of compliance, the Contractor may be subject to one or more of the following sanctions:
a) An in-depth program assessment with a CAP to remedy deficiencies.
b) A CAP requiring mandatory assessment and training provided by the CAC, a training organization identified by the CAC, CDCR, or a technical assistance contractor identified by CDCR. The costs of the technical or training assistance may be charged to the Contractor.
c) Reimbursement to the State for costs incurred by the Contractor’s failure to perform.
d) When the Contractor is out of compliance, the CAC may, in its discretion, withhold up to 10 percent of the charges for the work which is out of compliance, as security for the correction of that deficiency. When the Contractor recovers compliance, the amount withheld will be remitted with the next invoice.
e) Termination of the Agreement.

7. Additional Provisions
Budget Contingency Clause - State
a) It is mutually agreed that if the Budget Act of the current year and/or any subsequent years covered under this Agreement does not appropriate sufficient funds for the program, this Agreement shall be of no further force and effect. In this event, the State shall have no liability to pay any funds whatsoever to the Contractor or to furnish any other considerations under this Agreement and the Contractor shall not be obligated to perform any provisions of this Agreement.
b) If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this program, the State shall have the option to either cancel this Agreement with no liability occurring to the State or offer an agreement amendment to the Contractor to reflect the reduced amount.

Budget Contingency Clause - Federal
a) It is mutually understood between the parties that this contract may have been written for the mutual benefit of both parties before ascertaining the availability of congressional appropriation of funds to avoid program and fiscal delays that would occur if the contract were executed after that determination was made. 
b) This contract is valid and enforceable only if sufficient funds are made available to the State by the United States Government for the fiscal year 2020-21 for the purpose of this program. In addition, this contract is subject to any additional restrictions, limitations, or conditions enacted by the Congress or to any statute enacted by the Congress that may affect the provisions, terms, or funding of this contract in any manner. 
c) The parties mutually agree that if the Congress does not appropriate sufficient funds for the program, this contract shall be amended to reflect any reduction in funds. 
d) The department has the option to invalidate the contract under the 30-day cancellation clause or to amend the contract to reflect any reduction in funds.

Disputes Resolution
a) The parties shall deal in good faith and attempt to resolve potential disputes informally. If the dispute persists, the Contractor shall submit to the Department Director or designee a written demand for a final decision regarding the disposition of any dispute between the parties arising under, related to or involving this Contract, unless the State, on its own initiative, has already rendered such a final decision. The Contractor’s written demand shall be fully supported by factual information, and if such demand involves a cost adjustment to the Contract, the Contractor shall include with the demand a written statement signed by an authorized person indicating that the demand is made in good faith, that the supporting data are accurate and complete and that the amount requested accurately reflects the Contract adjustment for which the Contractor believes the State is liable. If the Contractor is not satisfied with the decision of the Department Director or designee, the Contractor may appeal the decision to the Department of General Services, Deputy Director, Procurement Division. If this Contract is for information technology Goods and/or services, the decision may be appealed to the Executive Committee of State and Contractor personnel.
b) Pending the final resolution of any dispute arising under, related to or involving this Contract, the Contractor agrees to diligently proceed with the performance of this Contract, including the delivery of Goods or providing of services in accordance with the State’s instructions. The Contractor’s failure to diligently proceed in accordance with the State’s instructions shall be considered a material breach of this Contract.
c) Any final decision of the State shall be expressly identified as such, shall be in writing, and shall be signed by the Department Director or designee or Deputy Director, Procurement Division if an appeal was made. If the State fails to render a final decision within 90 days after receipt of the Contractor’s demand, it shall be deemed a final decision adverse to the Contractor’s contentions. The State’s final decision shall be conclusive and binding regarding the dispute unless the Contractor commences an action in a court of competent jurisdiction to contest such decision within 90 days following the date of the final decision or one (1) year following the accrual of the cause of action, whichever is later.

Amendments
No amendment or variation of the terms of this agreement shall be valid unless made in writing, signed by the parties and approved as required. No oral understanding or Agreement not incorporated in the Agreement is binding on any of the parties.

Signature of Proposer: __________________________________________________
[bookmark: _Toc414457775][bookmark: _Toc443484379][bookmark: _Toc527618982]


[bookmark: _Toc41657013]ATTACHMENT 2: PROPOSER REFERENCES
Submission of this attachment is mandatory. Failure to complete and return this attachment with your proposal will cause your proposal to be rejected and deemed nonresponsive.  
List below three references for services performed within the last five years, which are similar to the scope of work to be performed in this contract.  If three references cannot be provided, please explain why on an attached sheet of paper.

	REFERENCE 1

	Name of Firm      

	Street Address      
	City      
	State      
	Zip      

	Contact Person      
	Telephone Number      

	Dates of Service      
	Value or Cost of Service      

	Brief Description of Service Provided

	     

	REFERENCE 2

	Name of Firm      

	Street Address      
	City      
	State      
	Zip      

	Contact Person      
	Contact Person      

	Dates of Service      
	Value or Cost of Service      

	Brief Description of Service Provided

	     

	REFERENCE 3

	Name of Firm      

	Street Address      
	City      
	State      
	Zip      

	Contact Person      
	Contact Person      

	Dates of Service      
	Value or Cost of Service      

	Brief Description of Service Provided

	     



[bookmark: _Toc41657014]
ATTACHMENT 3: PROPOSAL/PROPOSER CERTIFICATION
Submission of this attachment is mandatory. Failure to complete and return this attachment with your proposal will cause your proposal to be rejected and deemed nonresponsive.  

The signature affixed hereon and dated certifies compliance with all the requirements of this proposal document. The signature below authorizes the verification of this certification.

	1.  Company Name
	2.  Telephone Number
	2a.  Fax Number

	     
	(   )      
	(   )      

	3.  Address

	     

	Indicate your organization type:

	4.  ☐  Sole Proprietorship
	5.  ☐  Partnership
	6.  ☐  Corporation

	Indicate the applicable employee and/or corporation number:

	7.  Federal Employee ID No. (FEIN)
	     
	8.  California Corporation No.
	     

	9.  Indicate applicable license and/or certification information: 

	     

	

	10.  Proposer’s Name (Print)
	11.  Title

	     
	     

	12.  Signature
	13.  Date

	
	Click or tap to enter a date.
	Are you certified with the Department of General Services, Office of Small Business Certification and Resources (OSBCR) as:

	a.  California Small Business 
Yes  ☐  No  ☐
If yes, enter certification number: 
	b.  Disabled Veteran Business Enterprise  
Yes ☐  No ☐
If yes, enter your service code below:

	
	     
	
	
	     
	

	NOTE: A copy of your Certification is required to be included if either of the above items is checked “Yes”.

	Date application was submitted to OSBCR, if an application is pending: 
	     





Instructions for Completion of Proposal/Proposer Certification

Complete the numbered items on the Proposal/Proposer Certification by following the instructions below.

	Item Numbers
	
Instructions

	
1, 2, 2a, 3
	Must be completed.  These items are self-explanatory.

	
4
	Check if your firm is a sole proprietorship. A sole proprietorship is a form of business in which one person owns all the assets of the business in contrast to a partnership and corporation. The sole proprietor is solely liable for all the debts of the business.

	
5
	Check if your firm is a partnership. A partnership is a voluntary agreement between two or more competent persons to place their money, effects, labor, and skill, or some or all of them in lawful commerce or business, with the understanding that there shall be a proportional sharing of the profits and losses between them. An association of two or more persons to carry on, as co-owners, a business for profit.

	

6
	Check if your firm is a corporation. A corporation is an artificial person or legal entity created by or under the authority of the laws of a state or nation, composed, in some rare instances, of a single person and his successors, being the incumbents of a particular office, but ordinarily consisting of an association of numerous individuals.

	
7
	Enter your federal employee tax identification number.

	

8
	Enter your corporation number assigned by the California Secretary of State’s Office. This information is used for checking if a corporation is in good standing and qualified to conduct business in California.

	
9

	Complete, if applicable, by indicating the type of license and/or certification that your firm possesses and that is required for the type of services being procured.

	
10, 11,
12, 13
	Must be completed. These items are self-explanatory.

	

14

	If certified as a California Small Business, place a check in the "yes" box, and enter your certification number on the line. If certified as a Disabled Veterans Business Enterprise, place a check in the "Yes" box and enter your service code on the line. If you are not certified to one or both, place a check in the "No" box. If your certification is pending, enter the date your application was submitted to OSBCR.



[bookmark: _Toc41657015]

ATTACHMENT 4: PAYEE DATA RECORD (STD 204)
Your proposal packet must include a completed Payee Data Record. This form is required to set up your organization as a vendor in our financial system. No payment will be made without a Payee Data Record on file. 

Click here to download the Payee Data Record (STD 204)

CCC 04/2017 
[bookmark: _Toc41657016]ATTACHMENT 5: CONTRACTOR’S CERTIFICATION CLAUSES
CERTIFICATION
I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly authorized to legally bind the prospective Contractor to the clause(s) listed below. This certification is made under the laws of the State of California.
	Contractor/Bidder Firm Name (Printed)
      
	Federal ID Number
      

	By (Authorized Signature)
 

	Printed Name and Title of Person Signing
      

	Date Executed
Click or tap to enter a date.
	Executed in the County of
      



CONTRACTOR CERTIFICATION CLAUSES
1. 	STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with the nondiscrimination program requirements. (Gov. Code §12990 (a-f) and CCR, Title 2, Section 11102) (Not applicable to public entities.)
2. 	DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free workplace by taking the following actions:
a. 	Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession or use of a controlled substance is prohibited and specifying actions to be taken against employees for violations.
b. 	Establish a Drug-Free Awareness Program to inform employees about:
1) 	the dangers of drug abuse in the workplace;
2) 	the person's or organization's policy of maintaining a drug-free workplace;
3) 	any available counseling, rehabilitation and employee assistance programs; and,
4) 	penalties that may be imposed upon employees for drug abuse violations. 
c. 	Every employee who works on the proposed Agreement will:
1) 	receive a copy of the company's drug-free workplace policy statement; and,
2) 	agree to abide by the terms of the company's statement as a condition of employment on the Agreement.
Failure to comply with these requirements may result in suspension of payments under the Agreement or termination of the Agreement or both and Contractor may be ineligible for award of any future State agreements if the department determines that any of the following has occurred: the Contractor has made false certification, or violated the certification by failing to carry out the requirements as noted above. (Gov. Code §8350 et seq.) 
3. 	NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies that no more than one (1) final unappealable finding of contempt of court by a Federal court has been issued against Contractor within the immediately preceding two-year period because of Contractor's failure to comply with an order of a Federal court, which orders Contractor to comply with an order of the National Labor Relations Board. (Pub. Contract Code §10296) (Not applicable to public entities.) 
4. 	CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO REQUIREMENT: Contractor hereby certifies that Contractor will comply with the requirements of Section 6072 of the Business and Professions Code, effective January 1, 2003.  
Contractor agrees to make a good faith effort to provide a minimum number of hours of pro bono legal services during each year of the contract equal to the lessor of 30 multiplied by the number of full time attorneys in the firm’s offices in the State, with the number of hours prorated on an actual day basis for any contract period of less than a full year or 10% of its contract with the State.
Failure to make a good faith effort may be cause for non-renewal of a state contract for legal services and may be taken into account when determining the award of future contracts with the State for legal services.
5. 	EXPATRIATE CORPORATIONS:  Contractor hereby declares that it is not an expatriate corporation or subsidiary of an expatriate corporation within the meaning of Public Contract Code Section 10286 and 10286.1 and is eligible to contract with the State of California.
6. 	SWEATFREE CODE OF CONDUCT:  
a. 	All Contractors contracting for the procurement or laundering of apparel, garments or corresponding accessories, or the procurement of equipment, materials, or supplies, other than procurement related to a public works contract, declare under penalty of perjury that no apparel, garments or corresponding accessories, equipment, materials, or supplies furnished to the state pursuant to the contract have been laundered or produced in whole or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal sanction, abusive forms of child labor or exploitation of children in sweatshop labor, or with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under penal sanction, abusive forms of child labor or exploitation of children in sweatshop labor. The contractor further declares under penalty of perjury that they adhere to the Sweatfree Code of Conduct as set forth on the California Department of Industrial Relations website located at www.dir.ca.gov, and Public Contract Code Section 6108.
b. 	The contractor agrees to cooperate fully in providing reasonable access to the contractor’s records, documents, agents or employees, or premises if reasonably required by authorized officials of the contracting agency, the Department of Industrial Relations, or the Department of Justice to determine the contractor’s compliance with the requirements under paragraph (a).
7. 	DOMESTIC PARTNERS:  For contracts of $100,000 or more, Contractor certifies that Contractor is in compliance with Public Contract Code section 10295.3. 
8. 	GENDER IDENTITY:  For contracts of $100,000 or more, Contractor certifies that Contractor is in compliance with Public Contract Code section 10295.35.

DOING BUSINESS WITH THE STATE OF CALIFORNIA
The following laws apply to persons or entities doing business with the State of California.
1. 	CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions regarding current or former state employees.  If Contractor has any questions on the status of any person rendering services or involved with the Agreement, the awarding agency must be contacted immediately for clarification. 
Current State Employees (Pub. Contract Code §10410): 
1. 	No officer or employee shall engage in any employment, activity or enterprise from which the officer or employee receives compensation or has a financial interest and which is sponsored or funded by any state agency, unless the employment, activity or enterprise is required as a condition of regular state employment. 
2. 	No officer or employee shall contract on his or her own behalf as an independent contractor with any state agency to provide goods or services.
Former State Employees (Pub. Contract Code §10411):
1. 	For the two-year period from the date he or she left state employment, no former state officer or employee may enter into a contract in which he or she engaged in any of the negotiations, transactions, planning, arrangements or any part of the decision-making process relevant to the contract while employed in any capacity by any state agency.
2. 	For the twelve-month period from the date he or she left state employment, no former state officer or employee may enter into a contract with any state agency if he or she was employed by that state agency in a policy-making position in the same general subject area as the proposed contract within the 12-month period prior to his or her leaving state service.
If Contractor violates any provisions of above paragraphs, such action by Contractor shall render this Agreement void. (Pub. Contract Code §10420)
Members of boards and commissions are exempt from this section if they do not receive payment other than payment of each meeting of the board or commission, payment for preparatory time and payment for per diem. (Pub. Contract Code §10430 (e))
2.	LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the provisions which require every employer to be insured against liability for Worker's Compensation or to undertake self-insurance in accordance with the provisions, and Contractor affirms to comply with such provisions before commencing the performance of the work of this Agreement. (Labor Code Section 3700)
3. 	AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits discrimination on the basis of disability, as well as all applicable regulations and guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.)
4. 	CONTRACTOR NAME CHANGE: An amendment is required to change the Contractor's name as listed on this Agreement. Upon receipt of legal documentation of the name change the State will process the amendment.  Payment of invoices presented with a new name cannot be paid prior to approval of said amendment. 
5. 	CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA: 
a. 	When agreements are to be performed in the state by corporations, the contracting agencies will be verifying that the contractor is currently qualified to do business in California in order to ensure that all obligations due to the state are fulfilled.  
b. 	"Doing business" is defined in R&TC Section 23101 as actively engaging in any transaction for the purpose of financial or pecuniary gain or profit.  Although there are some statutory exceptions to taxation, rarely will a corporate contractor performing within the state not be subject to the franchise tax.
c. 	Both domestic and foreign corporations (those incorporated outside of California) must be in good standing in order to be qualified to do business in California.  Agencies will determine whether a corporation is in good standing by calling the Office of the Secretary of State.
6. 	RESOLUTION: A county, city, district, or other local public body must provide the State with a copy of a resolution, order, motion, or ordinance of the local governing body which by law has authority to enter into an agreement, authorizing execution of the agreement.
7. 	AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor shall not be: (1) in violation of any order or resolution not subject to review promulgated by the State Air Resources Board or an air pollution control district; (2) subject to cease and desist order not subject to review issued pursuant to Section 13301 of the Water Code for violation of waste discharge requirements or discharge prohibitions; or (3) finally determined to be in violation of provisions of federal law relating to air or water pollution.
8. 	PAYEE DATA RECORD FORM STD. 204: This form must be completed by all contractors that are not another state agency or other governmental entity.
[bookmark: _Toc41657017]
ATTACHMENT 6: DARFUR CONTRACTING ACT
[bookmark: _Toc41657018]Proposer must complete, sign and submit the Darfur Contracting Act Certification, which can be found on the internet, here.


ATTACHMENT 7: BIDDER DECLARATION
Proposer must complete, sign and submit the Bidder Declaration form (GSPD.105) as part of their proposal packet. The form can be accessed at, here.




[bookmark: _Toc41657019][bookmark: _Hlk49764729](OPTIONAL) ATTACHMENT 8: SMALL BUSINESS/MICRO BUSINESS CERTIFICATION LETTER & COMMERCIALLY USEFUL FUNCTION FORM
This document is only available after acceptance of application to DGS's Small Business certification process, if applicable; nonprofit corporations are not eligible for small business certification. Certification must be complete by the date of the proposal evaluation.

This document is only required if the proposer will use one or more certified Small Business to perform at least 25% of the proposed work. For each SB subcontractor, complete page 1 of the worksheet, which can be found on the internet, here.
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